
 

To Search the Library Catalog 
From Home or School 

 
 From the Internet, log on to the online library catalog at www.wccls.org 

 

 At the main screen, click on ‘Search’ or choose from the more specific list below the 
logo:     

  

 
 
 

Note: the “Browse” search will provide Author, Title, Subject and Series searching 
options.  It and the Keyword search - which provides a broader, less precise 
search - are the two most often used. 

 
 Enter your text in the ‘search for’ box. 
 Click on the ‘Go’ key or press ‘Enter.’ 
 Select from the list of results with a single click on the title of the item you are 

interested in, or on the Availability link, both shown below: 

      
 
 Beneath the basic book information shown above, you will then see two tabs.  The 

‘Availability’ tab’s display, shown below, lists which library owns a copy and whether it 
is checked out or on the shelf. 

 Click on the ‘Detailed Information’ tab to get more information about related subjects, 
the book’s description, and so forth. 

 
 Click on the “Back” arrow in your browser’s upper tool bar, or click on ‘Search Results’ 

at the bottom of the library catalog screen to return to the list of titles from your 
original search. 

 
 

http://www.wccls.org/


TO CHECK YOUR PATRON RECORD  
 
 At the main screen, click on ‘Patron Account.’ 

 

 
 
 Enter your entire library card barcode, with no space between any of the numbers, in 

the ‘Barcode Number’ box. 
 
 Enter your password in the ‘Password’ box. (If you aren’t sure of your current password, 

call the library to have it reset to something you will remember for future use.) 
 
 Click on the ‘Log In’ button or press the keyboard’s ‘Enter’ key. 

 
 

 
 
 
 Basic information will display.  Any changes which need to be made to this 

information may be requested at the library’s Circulation Desk.  
 
 Click on the ‘Requests,’ ‘Items out,’ ‘Fines and Fees’ or ‘Saved Searches’ buttons to 

see additional information. 

 
 
 
 Remember to click on ‘Log Out’ in the upper right toolbar to close your account.  This 

will return you to the Search screen. 
 

 
 

TO RENEW YOUR BOOKS AND OTHER ITEMS ONLINE
 
 
 Follow the directions in the section above until you are logged in to your patron 

account. 
 
 Click on ‘Items Out’ 

 



 
 
 
 Click in the empty box to the left of the title of each item you want to renew. 

 
 
 
 Click on ‘Renew selected items’ at the bottom of the screen to renew only those titles 

chosen or click on ‘Renew all items’ to renew all your items for the same due date. 
 Read the information provided on the Confirmation screen.   

 
 
 

TO PLACE A HOLD REQUEST FROM HOME OR SCHOOL 
 
 To place a request on the first item available, click on ‘Place Request’ under the item 

you want. 
 
 
 
 
 
 
 
 
 
 

 Enter your password in the ‘Password’ box. (If you aren’t sure of your current password, 
call the library to have it reset to something you will remember for future use.) 

 
 Click on the down arrow to the right of ‘Pickup Library’ and click on the name of the 

library in the dropdown menu where you want to pick up the items you are placing on 
hold. Click on the name of that library.  Then press ‘Submit Request.’ 
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